End of Year Program Report

Committee/Program Name:  5th Grade Event
Chairperson’s Name and school year:  2009-2010, Sonja Thomson and Allison Attuil
Program Description:
End of year party which is held after school the same day of the DARE graduation from 3-5:00 p.m. in the back of the school (in gym if raining).  The day is typically theme based with decorations, games/activities, food and a photo opportunity.
Funding and breakdown of income/expenditures:  
There is a budget line item for the expenses.  This year we were allocated $800.00 and all expenses are not in at this time so I can’t say how much was spent, but we were definetely under budget.  We designated $200 for food; $200 for Decorations; $200 for photos CD; 200 fro games

Program Dates: June 22, 2010 from 3-5:00 
List the Committee’s Activities:
1. Send out survey to students in January so you can pick a theme
2. Send out invitations to parents to get involved and join the committee

3. At first meeting In Feb. – break group out into 4 sub-committees and have the group choose a chair.  Here is the agenda for that first planning meeting:
AGENDA 1st Planning Meeting for 5th Grade Event
· Survey Results
· Theme that Emerged – KEEP TOP SECRET
· Go over Teacher/Principal Requests:

Food – easy indiv. Servings that can be eaten on the fly

Music - can be played, songs lyrics need to be appropriate, etc.

Games/Activities – use manned stations (maybe 5 stations that are optional but parents encourage use), make them fun/pre-teen/theme related, no water/get wet games, think safety and universal precautions (no bobbing for apples, well monitored for safety), group games okay/friendly competition okay.

Decorations – keep simple, use school colors/keep with a theme, in hall only – nothing in classrooms


· Form Sub-Committees (need a chair and 3-4 helpers on each, chair handles planning and implementing set-up and break down day of, needs a rain plan, volunteers to run, etc.).  Subcommittes are Photo, Food, Activities/Games, and Decorations. D.A.R.E. – need to confirm if Dare pays for invitations to parents 


· Breakout into Sub-Committees  - assign a chair, do some planning and discuss when and how you will meet to accomplish goals.  Keep in contact with Allison and Sonja.  Don’t go over budget, ask if you need additional funds, etc.  Follow reimbursement procedures.  These sub-chairs are expected to meet once a month or as needed and to report back up to the 5th Grade Comm. Chairs who will meet every other month or as needed.  
 

Volunteers Needed (List jobs and number of volunteers required for each activity) 

· 1 Chairperson – manages the sub-committees and is liason bt/w committee and 5th grade teachers and  principal and attends sub-committee meetings when needed
· Worker Bees -  4 sub-committee chairs and lots of folks working with each of those 4 sub-committees (5-6 per groups would be helpful)
Time Commitment Expected, including planning time:

Chairperson –     40 hours
Co-Chairperson – 
Worker Bees – depends – photo committee is a big job, the others are light if there are lots of hands
Activities to Continue:

Of note – make games unusual and age appropriate, the kids want to feel like they are “big kids” going to middle school and don’t want to play the same games they have been playing since Kindergarten.   Make the day truly UNIQUE and SPECIAL.  Some groups, some individual games – a good mix to please all. 
Activities to Discontinue:
Feel free to limit the food, this tends to get out of control and they are only there for 2 hours so only snacky items are needed.
Additional Suggestions:
Take photos of the DARE instruction throughout the year to integrate into the Photo CD.
Work with the DARE committee folks – send out a combined invite and share decorations if you can.   The last two years the photo cd was shown at the end and it has run the program VERY late the last two years. I strongly recommend just showing the CD as parents arrive from 1-1:30 before the ceremony.   DARE graduation is held in the gym from 1:30-2:30 and when the event runs late 2 things happen:  the 5th Grade Event chairs lose all their volunteers that said they would help set up from 2:30-3:00 and they end up leaving the ceremony early to do the work of all:0(  Also, it creates a hectic dismissal as students are dismissed to buses out of the gym.  When they can’t get into the gym until 2:50 or after it makes for a very messy and late dismissal.  Things get rushed.   
NOTE:  Please submit any hardcopy and/or digital files that will be helpful in running the program next year.  
 
